[image: image1.jpg]7T WORK

* ' INTEGRATED
JP "/ (eARNING



[image: image1.jpg]          Emergency Contacts-students/staff

Activity Type: Student Work experience at: 
Period of Activity (start and finish dates):
	CONTACT NAME
	POSITION
	CONTACT DETAILS

	Primary Curtin Contact


	  Name of person to contact
	Phone:
Mobile:
Home contact:

Email: 

	Secondary Curtin Contact


	Name of person to contact
	Phone:
 Mobile:

Home contact:

Email: 

	Secondary contact (emergency)
	Ashlyn Hendricks

Critical Incident Risk Manager

24/7
	Phone: 08 9 266 3951

Mobile: 0401 103 483

Home contact: 08 9 354 9424

Email: A.Hendricks@curtin.edu.au

	Alternate contact (emergency)
	Michelle Griffiths 

Director, Risk Management

24/7


	Phone: 08 9 266 1666

Mobile: 0407 423 348

Home contact: 0407 423 348

Email: Michelle.Griffiths@curtin.edu.au

	Alternate contact (emergency)
	Tracey Rossi

Insurance Advisor
	Phone: 08 9 266 3748

Mobile: 0401 103 308

Email: T.Rossi@curtin.edu.au

	PRELIMINARY PREPARATION AND PREVENTION

	Pre placement induction
	Completed by: 
	Completed  Date:

	Access to International SOS (for International Fieldwork Placements)
	Medical and Security - 
Any issues for this location identified by International SOS
DFAT level – 
	Completed  Date:

	AT SITE

	SITE INDUCTION

	Medical Incident 
	Name of person to contact 
	Phone: 

	Security Incident
	Name of person to contact
	Phone: 

	General Induction
	Name of person carrying out induction
	Completed:           Date:

	HOST AGENCY/PARTNER KEY CONTACTS

	Host
	Name of host site and address
	Phone:

 Mobile:

Home contact:

Email:

	Driver - transport
	Name of contact
	Phone:

	Other 
	Name of contact
	Phone:

	EMERGENCY CONTACTS

	Life Threatening or Emergency Services
	Police, ambulance, fire

Police

Ambulance

Fire
	Phone:
Phone:
Phone:
Phone:

	Recommended Hospital
	Contact International SOS and get their advice:
Name and address
	Phone:

	International SOS 
	For urgent medical matters, a Nurse or Doctor will triage and arrange hospital or clinic admission and notify Curtin 24/7
	Number: +61 2 9372 2468 

Membership no: 12AYCA656047

	Accommodation (for students staying overnight) 
	Name of site and address
	Phone:

	DFAT (for International Fieldwork Placements)

	
	

	Relevant Embassy Post for non-Australian residents in Country

(for International Fieldwork Placements)
	
	

	ATPI Voyager or relevant Travel Management Company 

(for International Fieldwork Placements) 
	Premila Dawson
	08-92662747: Business and after hours.

1300 551 225: After Hours Only
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